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About this Bulletin

The academic programs, course curricula, policies, and standards described in the
UndergraduatéAcademidulletin are in effect for students admitted to AUK within the
20092010 academic year. The purpose of this bulletin is to provide students with a
comprehensive source of information to use in planning their undergraduate
education.

The AUK UndergraduateAcademidulletin does not constitute a contract between the

university and its students on either a collective or individual basis. It represents

AUKZ UWE]Tl UUWEEEEI OPEOQWUOEPEOOWEOEwW I POEOGEDE QW
Course and curriculum changes; modification of tuition, fees, or other charges; plus

unforeseen changes in other aspects of AUK sometimes occur after the bulletin has

been printed, but before the changes can be incorporated in a later edition. Thus,the

American University in Kosovo does not assume a contractual obligation with its

students for the contents of this UndergraduateAcademidulletin.

Accreditation

The RIT undergraduate program at AUK is accredited by the Middle States
Commission on Higher Education through our partnership with the Rochester
Institute of Technology.

For more information concerning undergraduate study at AUK, contact:

American Univ ersity in Kosovo
Undergraduate Admissions Office
Germia Campus

Nazim Gafurri 21

Prishtina, Kosovo 10000

+381 (038) 518 842
www.aukonline.org/admissions

AUK Undergraduate Bulletin 2009 ¢ 2010
©Copyright 2009, American University in Kosovo
All rights reserved
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A UK 2009 - 2010 Academic Calendar

The administration reserves the right to make alterations to this calendar at its discretion. All
alterations will be communicated to the AUK community in a timely manner by means of the AUK
website. In particular , holiday dates may be subject to change.

FALL QUARTER (20091)

Date: Event: Closures
Friday, September 4 New Student orientation
Monday, September 7 Classes begin
Monday, September 14 Last date to ADD/DROP courses
Friday, September 26 # 1 E Qistlteception for Spring 2009 students
Monday, 21 September Eid-Al -Fitr - Bajram AUK closed
Friday, October 2 Bajram make-up course (follow a Monday
schedule)
Friday, October 30 Last date to withdraw with a "W" grade
Friday, November 13 Last day of classes
Monday, November 16 ¢ Final exams week
Friday, November 20
Sunday, November 22¢ Fall break AUK -RIT
Sunday, November 29
WINTER QUARTER (20092)
Date: Event: Closures
Monday, November 30 Classes begin
Monday, December 7 Last date to ADD/DROP courses
Friday, December 18 Last day of classes before Winter Break
Monday, December 21 - Winter break RIT AUK

Sunday, January 3, 2010

(limited hours)

Monday, January 4

Classes resume

March 7

Thursday, January 7 Orthodox Christmas AUK closed
Friday, January 8 Orthodox Christmas make -up courses (follow
a Wednesday schedule)
Friday, January 15 #1 E Oz eaeptDrlftr &all (evening event)
Friday, February 5 Last date to withdraw with a "W" grade
Monday, February 15 ¢ Friday, | Spring course registration
February 19
Wednesday, 17 February Independence Day of the Republic of Kosovo | AUK closed
Friday, February 19 Last day of classes/ makeup course (follow a
Wednesday schedule)
Monday, February 22 ¢ Friday, | Final exams week
February 26
Monday, March 1 t Sunday, Spring break AUK

(limited hours)




SPRING QUARTER (20093)

Date: Event: Closures
Monday, March 8 Classes begin
Friday, March 12, 9:00 AM Faculty Meeting (401)
Monday, March 15 Last date to ADD/DROP courses
Friday, April 2 #1 EOzUw+DHUUCwWUI EI xUDOO
Friday, April 9 Constitution Day of Republic of Kosovo AUK closed
Monday, April 12 Easter Monday AUK closed
Friday, April 16 Easter makeup courses (follow a Monday
schedule)
Monday, April 19 Easter (Orthodox) AUK closed
Friday, April 23 Easter makeup courses (follow a Monday
schedule)
Friday, April 30 Last date to withdraw with a "W" grade
Saturday, May 1 May Day (Labor Day) AUK closed
Tuesday, May 4t Friday, May Summer course registration
14
Friday, May 14 Last day of classes
Monday, May 17 t Friday, May Final exams week
21
Friday, May 21 t Saturday, May | RIT Commencement
22
Monday, May 24 t Friday, June Summer break AUK closed
5
Thursday, 27 May AUK, Evening Commencement
Monday, May 31 US-Memorial Day RIT closed

SUMMER QUARTER (20094)
Note. A limited range of intensive and or full -term courses will be offered during the summer quarter
based on student demand and the availability of faculty.

Date: Event: Closures

Monday, June 7 Classes begin

Monday, June 14 Last date to ADD/DROP courses

Monday, July 5 US-Independence Day RIT, AUK
closed

Friday, July 30 Last date to withdraw with a "W" grade

Friday, August 13 Last day of classes

Monday, August 16 - Final exams week

Friday, August 20




CONTACT INFORMATION

ACADEMIC AFFAIRS, DIRECTOR OF
Peter Boyd, Director of Academic Affairs

plbcms@rit.edu
Lindita Bicaj , Assistant to the Academic Director

Ibicaj@aukonline.org

ACADEMIC SERVICES
Edona Krasnigi, Head of Academic Services

ekrasnigi@aukonline.org
Albina Balidemaj , Academic Advisor
abalidemaj@aukonline.org

ACADEMIC SUPPORT CENTER
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jtower@aukonline.org
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felshani@aukonline.org

CENTER FOR MULTIDISCIPLINARY STUDIES AT RIT
James Myers, Ph. D., CMS Director
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Lyndsey McGrath, International Program Manager
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CO-OP AND CAREER SERVICES
Maike Verhagen, Head
mverhagen@aukonline.org

FINANCIAL OFFICE
llir Krasniqgi, Chief Financial Officer
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acami@aukonline.org
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ahajdari@aukonline.org
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Dorina Dakoli -Turku, Office Manager
ddakoli@aukonline.org
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RIT CONTACTS AND SERVICES

Center for Multidisciplinary Studies Advisors:

Abby Berner
abby.berner@rit.edy
+1 5854757297

Michelle Firnstein
mlfcms@rit.edu,
+15854752218

Donna McGowan -Smith
ddmcce@rit.edy,
+1 5854752845

Dewey Lawrence
dilcms@rit.edu,
+1 5854752561

Rachel McGinnis
+15854755976
remism@rit.edu

WALLACE LIBRARY

Susan Mee, CAST Library Coordinator
http://wally.rit.edu/

samwml@srit.edu

+1 585.475.2568

INFORMATION TECHNOLO GY SERVICES
http://www.rit.edu/~wwwits/

HelpDesk@rit.edu

+1 5854754357

ONLINE LEARNING
http://online.rit.edu/
support@firstclass.rit.edu
+1 5854755089
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1 Admissions/Undergraduate Program

1.1 Undergraduate Admission

Prospective students should contact the American University in Kosovo
Undergraduate Admissions Office at +381 (038) 518 842 or
www.aukonline.org/admissions _for detailed information about procedure s,
requirements, costs, scholarshipsand financial aid, and requirements.

1.2 Transfer Admission

Students of other colleges and universities who wish to transfer to AUK should
contact the American University in Kosovo Undergraduate Admissions Office at
+381 038) 518 842 owwww.aukonline.org/admissions for information.

1.3 Transfer Credits

For both AUK students who wish to apply course credit earned outside of AUK
toward their degree, and for new students who are transferring from another college
or university, the existing policies and procedures for transfer credit are established
and governed by the RIT Office of Admissions. Consideration will be given if the
credit being considered for transfer is from:

e An accredited college or university located outside of the Balkans
region

e A regional institution that is associated with an accredited college or
university located outside of the Balkans region

For additional details on the existing policies and procedu res for transfer credit
established by the RIT Office of Admissions, see
http://www.rit.edu/~605www/transfer.html

Students who wish to transfer course credit from an accredited college or university
located in or near the Balkans region (such as theUniversity of Prishtina or the
University of Tirana ) should be aware that several restrictions apply regarding the
number and type of credits that can be transferred and applied toward degrees
offered through AUK. Specifically ,
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A maximum of 28 credits can be transferred and applied toward the
completion of the degree. Usually, only general education course
credits will be accepted. (General education courses are those that are
not professional in nature, but fall under Liberal Arts or Humanities.)

No credit for English language courses will be accepted.

Course credits that AUK deems to be professional in nature will be
accepted on a caseby-case basis. Tleseinclude, but are not limited to,
courses in areas such as information technology, business
management, and public policy. In general, only entry level
professional course credits will be considered.

No course credits will be transferred from a regional non -accredited
institution.

To make inquiries or receive clarification on the credit t ransfer policy, please contact
Academic Services.

1.4 Graduation Requirements

To earn any degree from AUK, students must satisfy a number of requirements.
Graduation requirements may vary significantly from program to program, and all
students should seek out and use he academic advising resources within their
degrees. In general, students should expect to satisfy the following requirements
before they can graduate from AUK:

Completion of Academic Curricula

Students must satisfactorily complete all of the courses in their academic
program. General education requirements and specific course
requirements for each program are identified in the following pages.
This bulletin and careful consultation with an academic adviser provide
the best resources for planning academicprograms at AUK.

The curriculum in effect at the time of admission into a program will
normally be the curriculum that must be completed in order to graduate.
Occasionally, with departmental approval, course substitutions and
other minor curricular modifications may occur .
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Grade Point Average Standard

I.  Successful candidates for an undergraduate degree must have a
program cumulative grade point average of at least 2.0.

. &UEEUEUDOOwWI OOOUUWEUI wEOOIi T UUI EwEEET 1 C
achieve a 3.40 o higher program cumulative GPA.

1.5 Registration and Course Actions

1.5.1 Course Registration

To be officially registered at AUK, a student must be academically eligible, have
been properly enrolled in a course, and have made the appropriate financial
commitment . The registration process is uncomplicated and can be accomplished on
line from any computer. Announcements are made for the proper time during

which your particular class year ( Freshman, Sophomore, Junior, or Senior) is
permitted to register for the next quarter. Freshmen are given their course schedule.

Please be advised that AUK reserves the right to alter any of its courses or to cancel a
classdue to low registration at any time.

For some classes, AUK may restrict enrollment to particular groups of students (for
example, students in specific year groups or students who have already satisfied
course prerequisites). IN ORDER TO REGISTER FOR FIVE CLASSES:

e Students who would like to register for a fifth class must meet with
their advisor at least ONE W EEK prior to the registration period.
Students who fail to do so will not be able to take a fifth course.

e Students who have a cumulative GPA of 3.2 can register the fifth
course online using SIS.

e Students who have a GPA of 3.2 and less need advisolapproval to
register for the fifth course. In order to get advisor approval students
need to fill out the add/drop form and submit it to Academic Services
for review. The student will be notified about the decision in the first
week of the academic quarter.

Most courses are also restrictedwith regard to class size and availability of
professors. Some electives may not be open every quarter. Students are strongly
encouraged to seek out academic advice and plan their academic careers carefully.
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1.5.2 Directions for Online Registration

Use this URL to access the RIT Student Information System webpage,
https://infocenter.rit.edu/

1. Click on Student Info System in the top left box on the screen

Students

SIS and related services
reguire the use of an RIT
Computer Accaount, University
Id, andfor PIM.

®  Student Info System

o  Tiger Tracks Degree Audit
o Lnmet Meeds

2. A new box will appear and you need to enter your RIT DCE username and
password;

3. On the next screen, enter your RIT UID (example XXX-00-XXXX) without the
dashes;

4. On the next screen, enter your 6number PIN. (If this is your first time
accessing SIS, you wi be asked to choose a PIN and then be required to re
enter your PIN.);

5. On the next screen, select the first option, Register for Classes:

Register for Classes
Academic Information
Financial Information
Address Information
Housing Selection Information
Miscellaneous
Financial Aid Information

6. Using the lower -half of the screen, Add a Class, use Method 1 to register for
your courses by entering the course and section number and clicking the box
<Add a new course>. If you make a mistake after adding a course, you can
drop it by selecting it and then clicking the box <Drop class>
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1.5.3 Add/Drop

There are two methods for changing your schedule after you register. Both methods
have specific time restrictions.

Add/Drop :

Add/Drop is available in the first six working days of the quarter. During this six -
day period, you can change your schedule by either adding or dropping a class. No
record of this appears onyour transcript. However, you must obtain the signature of
the professor teaching any class you wish toadd.

Forms to do this are available on the website and in the Academic Servicesoffice.

Add/Drop is done online in the same manner by whic h you registered ¢ except that
you must obtain permission from the instructor to add a class.

REMEMBER

¢ Not attending a class does not constitute an official drop. You could end up
getting a failing grade for a course you did not think you were in!

e Attending a class does not mean you are officially registered for it unless you
have submitted the required form.

Before you drop one course in order to take a different course, be sure that you have
obtained permission from the professor whose course you wi sh to join. There may
not be room in that course section and your schedule may prohibit you from taking a
different section. Also, make sure there are no conflicts with any other courses you
have already registered for.

1.6 Repeating Courses

An undergraduate student may repeat a course to raise the grade. If you repeat a
course, the last gradeearned will replace the previous one. The previous class will

Ul OEPOwOOwaOUUwx] UOEOI OUwUl EOUEOWEUUwWDPOUUI EE

appear. Only the grade of the last course taken will be used in the computation of
the GPA. Courses taken at other institutions may not be considered as repeats.
Credit earned by examination/experience may not be used to repeat previous course
work.

Students must have permission from Student Services in order to retake a class. In
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addition, you must obtain and submit the appropriate form from Student Services;
otherwise, you may receive BOTH grades, with the lower one negatively affecting
your grade point aver age.

1.7 Withdrawal from Courses

A student may withdraw from a course up to the end of the eighth week of the

GUEUUI UBw wl UEET wOl w?6>2 wuwbhbPOOWEITI weUUDT Ol EwEOQE
UOUET OUzUwx1 UOEOI OUWEEEE] OPEwWUI EOQUES wZ%OUwx C
the university and t uition refund, look under the section, Financial Information -

Refund Policy in this Bulletin.]

STUDENTS! Be sure to carefully read the following section if you are thinking of
withdrawing from a course.

1.7.1 Impact on Scholarships and Financial Aid

Starting in the academic quarter of 20083, the following conditions apply to all
students who receive any form of scholarship, financial aid, or tuition reduction

assistance directly from the American University in Kosovo, (AUK). The following

conditions do not apply to any form of scholarship or aid award received from a
third party institution or private individual.

e (| WEUWEOaAawxOPOUWEUUDOT wEWUUUET OUzanheul OUOOC
(1) ? 6 » wike®dfficial RIT transcript as a result of withdrawing from a course,
Ul wUUUET OUzZUwUET OOEUUT bx uOUWEDPEWEPEUE WD
the student will remain eligible to apply for any future aid programs offered
by AUK.

e (| WEDWEOawxOPOUWEUUDPOT wEWUUUET OUztWaul OU OO
OUOUDPXxOI wWEOUUUI UOwUT T wUUUET OUzUWUET OOEUUI
IREEUOGa Wl EOIl wUT 1 wOUPT POEOWEOOUOUWEPEUET E
enroliment at AUK. Furtherm ore, the student will forfeit his or her eligibility
to apply for any future aid programs offered by AUK. However, if the student
is the recipient of a multi -year scholarship award, the student will continue to
receive funding (reduced by half) as stipulat ed in the original award for
subsequent years.

e (| WEOWEOa wxODPOUWEUUDPOT WEWUUUET OUzheal OUOOC
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and he or she will no longer receive any financial support from AUK.
Furthermore, the student will forfeit his or her eligibility to apply for any
future aid programs offered by AUK.

The following conditions apply to all student s, whether or not they receive
scholarship or any financial assistance

(I WEOWEOa wx OPOUWEUUDPOT WEWUUUET OUzUwi OUBOC
multiple courses, the student wil | be placed on immediate academic
suspension for 1 quarter. %O U wil EET wWEEEDPUDPOOEOQwW? 62 WEEEUU]
additional 1 quarter academic suspension will be imposed. Students who

EEEUUI wA w?6U? ubPPOOWEUUOOEUDPEEOOaAWET wx1 UOE
Univ ersity in Kosovo.

(OQwUIl 1 WUEUT wUPUUEUPOOUWPT T Ul wEWUOUEI OUWEE
result of taking an immediate formal leave of absence from AUK during an

active quarter due to documented personal, financial, or medical reasons, the

? 6 thus accrued will notT EYT WEwWOI T EUPYI wPbOXEEUWOOwWUT |
eligibility to apply for additional aid programs, or candidacy for suspension

or expulsion. In situations where the documentation presented in support of

Ul 1 wOUUET OUzUwOIl EYIT wUIl gedldr athgrwiBel wi OUOE wU O wE
guestionable in either its provenance or validity, the administration reserves

the right to reject the materials in question. Please consult with AUK Student

Academic Services to learn more about the appropriate process for taking a

leave of absence, and to learn more about the consequences of such a request.

This clausedoes not apply to a requestedand approved formal leave of

absence that begins inthe quarter following the one in which the request was

made.

At the end of an academic suspension, the returning student will be placed on
a standard academic contract by his or her advisor for one (1) academic
quarter. The contract will outline clear academic performance criteria that
must be met so that the student can continue a course of gudy at AUK
without further suspension and or expulsion. Failure to meet these criteria
will automatically place the student back on suspension for a discretionary
period of time.

If at any point a student registers for a course from which he or she has
previously withdrawn, the student is eligible to be administratively dropped
from th at course if space is need by another student who has notpreviously
taken the course. In these situations, validity of need will be determined by
the admini stration on an individual basis.
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20083 will not be taken into consideration as part of this policy. However,aOa w? 6 2 w
earned during or after 20083 will be taken into consi deration. Additionally, such
administrative actions, as academic suspension do not cancel out previously accrued

26 U2 wi EUOTI EWEUUDOT wOUWET Ul Uwl YY Wt 6w

1.7.2 Leave of Absence

A student who is having serious problems (whether medical, family, or
employment) to the extent that it interferes with his or her ability to function as a
student may request a Leave of Absence. An official Institute Withdrawal or Leave
of Absence Form must be submitted to Academic Services. Documentation may be
required to support the claim and the decision will be made by the Director of
Academic Affairs, in consultation with Academic Services. Under certain
conditions, some partial refund of tuition may be available. (See under Financial
Information in this Bulletin)

1.7.3 University -Initiated Medical Leave

In some cases, AUK may place a student on Medical Leave. Such aUniversity -
initiated Medical Leave will be used only in circumstances where a student is
deemed unable to function successfully at AUK as a result of medical, psychological,
or related personal situations and is unable or unwilling to request a Leave of
Absence. TheMedical Leave is intended to provide students with time to resolve
their circumstances in a satisfactory manner without seriously undermining their
ability to successfully complete their academic programs and without compromising
the safety and welfare of the AUK community.

A Medical Leave can be granted for no more than five (5) consecutive quarters (eight
(8) for part-time students) including summer. If the stipulated conditions are not
achieved or complied with in this time period, the student will have to reapply for
admission in accordance with the Institute's readmission procedures. In some
extraordinary cases, stipulated conditions may be attached to the Medical Leave that
would extend the period of the leave beyond five/eight quarters.

University -Initiated Medical Leave will be imposed by the Director of Academic
Affairs (or his/her designee) only after appropriate discussion with the necessary
AUK parties and discussion with the student and in appropriate circumstances - the
student's family.
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1.8 The Grading System

AUK uses a single-letter grading system. All grades are determined and issued by
the faculty in accordance with the particular standards of each course. Individual
professors will inform you of any deviations from this system for specific courses.
Instructors have the responsibility of carefully describing in their syllabus the
standards and grading practices of each course.

AUK uses the A - F letter grade system for grades along with a quarterly and a
cumulative GPA (grade point average) . Letter grades generally correspond to the
following Grade Points:

A = 4 Grade Points (Excellent)

B = 3 Grade Points (Good)

C = 2 Grade Points (Satisfactory)

D =1 Grade Points (Minimum Passing)
F = 0 Grade Points (Failure)

| Incomplete

W Withdrawn

?(IPWEET UwEUI wEOOUDPEIT Ul Ew?Ul OxOUEUa~?» wEGEwWPDOO
changed by the professor within a quarter.

Here is an example of a quarterly GPA calculation:

Course Name Credit Hours Grade Points Total points
Math/ Business 4 B 3 12
Marketing 4 C 2 8
Computers 2 B 3 6
English 4 C 2 8
TOTALS 14 34

Quarter GPA = (total points / total credits) = 34/14 = 2.43

Grade Percentages
The RIT grade percentages are mandatory and are as follows:

90% or greater
80% or greater
70% or greater
60% or greater
59% or less

MoO|wm|>
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1.8.1 Academic Probation/Academic Suspension

Conditions for Academic Probation/ Suspension: All students at AUK are expected
to meet or exceedcertain minimal academic standards. Failure to do so will result in
being placed on academic probation or suspension. All such actions are taken by
Academic Services, under the direction of the Director of Academic Affairs, at the
end of each quarter; oncethe action is made, it may be changed or revoked only by
the Director of Academic Affairs. The Grade Point Average (GPA) standards that
must be met are as follows

Program (Concentration) Quarterly GPA = grade average of all courses taken in a
termthat EUTl WEx x OPEEEOI wOOWEwWUUUE]I OUZUWET T UT T wul ¢

Cumulative GPA = grade average of all course work taken as an undergraduate.

Academic Probation A student will be placed on probation if his or her program
(Concentration) quarterly grade point average f alls below 2.0 (a C average) or if his
or her cumulative grade point average falls below 2.0. To be removed from
probation, the student must raise both averages to at least a 2.0.

Students on a second probation will be put on academic contracts by their academic
advisors. While on probation contracts, students are not allowed to take more than
12 credit hours.

Academic Suspension

1. Any student who is on probation and who is not removed from probation in the
two succeeding periods of study (quarters) in which credit is earned, will be
suspended.

2. Any student who has been placed on probation after having been removed from
probation, and whose program cumulative grade point average is below 2.0 will be
suspended. Any student who has been placed on probation after having been
removed from probation and whose program cumulative grade point average is 2.0
or above will be granted one quarter to be removed from probation before
suspension.

3. Any student whose program quarterly g rade point average falls below 1.00 will be
suspended.

4. Students who have been readmitted to thar original program after having been
suspended, and then go on probation, will be suspended.
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Suspended students generally must wait at least one year befoe applying for re-
admission into an AUK degree program. While suspended, a student may not enroll
in any AUK course work, unless the suspension is waived by the Director of
Academic Affairs, and then he or she may be limited to taking courses on a non-
matriculating basis.

1.8.2 Conditional Academic Contracts:

Students who have been suspended may appeal to the Director of Academic Affairs
UOwi EYT wUI T wUUUx1 OUPOOwWUI OxOUEUDOawbPEDPYI EwWEC

demonstrate (with the appropriate documentation) that:

e Extended illness or other hardship has caused their academic performance to
be sub-standard;

e A general trend of improvement in their academic performance over time
exists; and/or

e The desire and capability of meeting the expectations of the Conditional
Contract Terms is demonstrated.

Conditional contracts are awarded at the discretion of the Director of Academic
Affairs, in consultation with Academic Services. Failure to meet any of the contract
conditions results in immediate suspension from the University without any tuition
reimbursement.

Contact Academic Services for the appropriate procedure.

Please note: Academic Warning and Academic Suspension are related to your GPA,
which summarizes your academic performance.

183 #1 EOz Uw+bHUU
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criteria:

e UTT wWUUUEI OUzUw@UEUUI UGaw&/ wPUWEUwWOI EUUWI
¢ the student does not have any grades of "Incomplete,” "F," or "D" (including
any non-credit but required course);
¢ the student hasregistered for, and completed, at least 12 quarter credit hours
per quarter; and
¢ the student is not on probation due to a low cumulative grade point average
in his or her principal field of study.
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1.8.4 Final Exam Policy

For all courses other than those taughtonline, professors will be present at AUK and
available for questions from the students for at least 24 hours after they have
published the final course grade to the students. If you have any questions about
your final exam or final grade, you should ask t hem at this time. Professors(not
AUK administration ) make the final decision about your grade, so if you wish to
discuss your grade with your professor, this is the time to do so.

1.8.5 Participation in Commencement

Commencement is a celebration for students who have completed all requirements
i OUwT UEE UE Ub O Géadedit ddusing dified détérmitnesuwhether students
have completed all requirements and clears the student for graduation and
participation in Commencement. If a student needs 12 or more additional credits to
complete requirements for graduation, the advising office can not allow the student
to participate in Commencement. The diploma will not be awarded until the final
course is completed successfully and recorded.

A degree candidate who, due to extenuating circumstances, cannot participate in the
graduation ceremony held at the end of the last semester of enrollment may petition
the Academic Services Office to participate in the next graduation ceremony held the
following year.

1.8.6 Attendance: Faculty and Student Responsibilities

1. A student may have no more than three unexcused absences in a given course
before their grade is affected. Each unexcused absence after three will lower
U1 wOUOUET OUzZUwWwEOUUUI wl UEET wEa woOO1 woi 00T U
2. Absences-for whatever reason- do not relieve students of their responsibility
to fulfill normal requirements in any course. In patrticular, it is the student's
responsibility to make arrangements to obtain missed information and
assignments.
3. Instructors are responsible for excusing (or not excusing) students for class,
allowing (or not allowing) make -ups or alternate dates for tests and classes.
AUK will inform instructors about events (recruitment drives, media events,
co-op interviews) for which students may requestan excuse from dasses,
EOQwUT | wi DOEOwWET EPUPOOWUOW!I UEOUWEOQuwI BREUU
PPOOwWUUxxOUUwWUT T wi EEUOUa wOI OET Uz UWEOEUU W
attendance.
4. Non-attendance does not constitute an official withdrawal and may result in a
failing gr ade.
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5. Class hours are comprised of 50minute teaching blocks. Faculty and students
are expected to begin and end class and breaks on time.
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2 Undergraduate Program/Curriculum

Students must complete their general education requirements along with the
concentration requirements in order to receive their degree.

2.1 General Education Requirements

The general education program is the liberal arts part of your degree. This

distingui shes a college degree from a career training program. It encourages broad
educational experiences and provides the opportunity for students to explore their
interests. Equaling about one-third of the total credits required for the baccalaureate
degree, it provides for the development of transferable skills which apply to all
career choices.The particular skills emphasized include communication, research
methods, critical thinking and analyzing and synthesizing information. Students
should expect their general education program to:

1. Contribute to their competency in university -level academic skills

2. Provide for exploration of subjects outside a student's major and minor and
demonstrate the interrelatedness of traditional disciplines

3. Develop and extend their capacity for inquiry and critical judgment
4. Promote their involvement in the examination of human values

5. Afford a realistic appreciation of the lives of people from cultures and
situations other than their own

General education courses are offered at alllevels of the undergraduate experience,
including the junior and senior years. All students are encouraged to work closely
with their academic adviser to select the most appropriate general education
program and to assure that the basic requirements have keen met.

2.2 The Professional Concentration Core courses

These coursesare selected to give a broad understanding of the topics you choose
after completing the first two years.
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2.3 Bachelor of Science Degree in Applied Arts and Science

The Bachelor of Applied Science (B.S.) is a terminal Bachelor's degree with a
technical foundation. It is primarily a mobility degree for students who wish to

upgrade their skills and credentials or to qualify them to take on greater

responsibilities or seek advancementor entrepreneurial success,at higher level than
their technical training alone allows. The degree is awarded upon satisfactory

completion of a minimum of 182 credits.

General Education Core (48 QH) Professional Core (42 QH)

Course: | Credits: | Course: | Credits:

Math/Science (20) Computer/Technology (4)

Contemporary Science-Chemistry 4 | Managing Media Presentations 4

Contemporary Science-Biology 4

College Math for Business | 4 | Professional Concentration

College Math for Business |l 4 | Co-op 0

Statistics | 4 | Introduction to Comparative Politics 4
Advertising Principles 4

Communications Statistics Il 4

Communicating in Business 4 | Principles Marketing 4
Creative Critical Thinking 4

Liberal Arts Global Forces and Trends 4

Writing Research Techniques 4

Writing Seminar 4 | Principles of Macroeconomics 4
Written Argument 4

Arts of Expression Global Literature 4

Arts of Expression 4

Humanities

Fine Arts: Visual Arts 4

History: Modern Europe 4

Behavioral and Social Science Wellness

Principles of Microeconomics 4 | New Student Seminar 1

Cultural Anthropology 4

Other (Remedial)

Basic Writing 4

Math Thought and Processes 4

2.4 Concentrations

A concentration is a cohesive set ofnine upper-level courses @6 quarter credit
I OUUUAWExxUOYI EwEawUT 1 wi E BPbessianalEducatiot Ul wD OwOl
Requirements. Concentrations may be disciplinary or interdisciplinary, and some
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may require prer equisite course work. AUK offers concentrations in 4 areas of study.
Students are required to complete two concentrations and one minor in order to
receive a degree.

A complete list of concentrations, including course requirements, follows.

2.4.1 Concentration: Economics and Statistics

The economicsconcentration emphasizes the quantitative analytical approach to
dealing with economic problems in both the public and private sectors, providing
students with marketable skills and the intellectual foundation for career growth.
We prepare students by developing communi cation, computer, and management
skills in addition to economic reasoning and quantitative abilities. Students in the
program are involved in a wide variety of management and analytical positions,
both during co -op and after graduation.

Courses:

e Public Finance

e Monetary Analysis and Policy

e Economics of Less Developed Countries
e Natural Resource Economics

¢ Commodity market Analysis

e Applied Econometrics

e Statistics Il

e Management Science

e Benefit-Cost Analysis

¢ International Project Finance

2.4.2 Concentration: Manage ment

The managementconcentration prepares students for management and specialist
careers in a variety of enterprises and organizations. Through this focused area of
study, students develop the skills and concepts needed to become effective leaders,
ethical decision-makers, and creative innovators. The management curriculum
provides both depth and flexibility in its offerings so that students can maximize
their educational experience.
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Courses:

e Global Standards

¢ Financial Accounting

e Managerial Accounting

e Principles Marketing

e Introduction to Project Management
¢ Introduction to Logistics Management
e Strategic Logistics Management

e International Project Finance

¢ Human Resources Administration

e New Venture Development

2.4.3 Concentration: Media and Graphic Communication

The Media and Graphic Communication concentration educates students to be
designers who make valuable contributions to their professions, communicate
effectively, maintain a lifelong attitude of inquiry, and make a positive impact on
society. Programs, faculty, and students form an inquisitive and dynami c
educational community in which creativity, critical thinking, innovative problem
solving, aesthetic understanding, cross-disciplinary study, professionalism, and
social responsibility are explored, cultivated, and promoted.

Courses:

e Technical Programming |

¢ Designing for Print and Web

e Layout Design for Print

e Effective Web Design |

o Effective Web Design Il

e Photo Imaging with Computers |
e Photo Imaging with Computers Il
e Advertising Principles

e On Camera! On Mike!

e Vector lllustration
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2.4.4 Concentration: Public Policy

The public policy program explores the intersection of public policy, technology, and
our natural world. The program provides students with an opportunity to integrate
their interests in science, technology, government, economics, and othersocial
science fields. Theconcentration combines an understanding of these fields with the
analytical tools needed to study the impact of public policy on society. Through the
program, students acquire policy analysis skills, with particular attention to
analyzing policies that emerge in a technology-based society.

Courses

¢ Introduction to Qualitative Policy Analysis
¢ International Law & Organizations

e Foundations of Public Policy

e Energy Policy

e Science and Technology

e Politics and Public Policy

e Applied Econometrics

¢ Introduction to Comparative Politics

¢ International Political Economy

e Religion and International Politics

2.5 Minors

AUK offers students a number of academic minors to complement and enhance their
undergraduate studies. Students often choose a minor to develop personal or
professional interests beyond their chosen degree program. Minors require the
completion of five (5) upper-level courses (20 quarter credit hours) in a designated
area. This section of the Undergraduate Academic Bulletin lists course requirements
established for the approved minors offered by AUK.

At AUK, a minor is defined as a thematically related set of courses consisting of no
less than 20 quarter credit hours, taken from a discipline or an interdisciplinary area

Ewi OUOEOwWET UPT OEUD OO wO O wEupth@grdduadtin@rgnAUK.EEET ODE

Currently there are 3 minors offered at AUK. Students are required to complete one
minor in order to graduate. Minors completed in designated areas within the College
of Liberal Arts may be used to fulfill a portion of the unive rsity's general education
requirements.
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2.5.1 Minor: Economics

An economics minor provides a systemic analysis of economic issues through the
study of the allocation of scarce resources into production and the distribution of
production among the members of society.

Required Courses
¢ Principles of Microeconomics
e Principles of Macroeconomics

Plus any 3 of the following courses:
e Public Finance
¢ Natural Resource Economics
e Benefit-Cost Analysis
¢ Monetary Analysis and Policy

Plus any 1 of the following :
e Applied Econometrics
e Economic Forecasting

2.5.2 Minor: Legal studies

The minor in legal studies is for students interested in the study of law and legal
institutions and in the relationship of law to other aspects of society and culture. The
law extends throughout contemporary political, social, and economic systems,
playing an important role in shaping the conduct of life for both individuals and
institutions. It is important for students to understand the forces that shape law, the
way laws have been used and undergood by a variety of people in differing
historical circumstances, and the consequences of law for contemporary life.
Political, sociological, historical, and philosophical approaches to legal phenomena
are included in the course of study. Recognizing the critical role that law plays in
societies, the minor in legal studies is designed to guide students to courses that will
deepen and expand their understanding of law as practiced, especially its influence
on social and economic institutions.

Required courses

e Law and Society

e Philosophy of Law

e Constitutional Law

¢ International Law & Organizations

¢ Human Rights and Global Perspectives
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2.5.3 Minor: Public Policy

The purpose of this minor is to provide students with a foundation in the field of
public policy and allow them to make connections between public policy and other
fields of study. This minor explores contemporary public policy issues, especially
those comected to the science and technology fields. This minor underscores the
role of public policy in science and technology-based problems. Through the minor,
students obtain a deeper understanding of what public policy is and how it is
integrated within a num ber of specific contexts.

Required Courses
e Foundations of Public Policy
e Minor Capstone

Plus any 3 of the following courses:
e Energy Policy
e Science and Technology
e Politics and Public Policy

Alternatives :
¢ Environmental Policy
¢ Information & Communication Policy

2.6 Co-op Career Programs

2.6.1 What is Career Education?

The educational philosophy of the American University in Kosovo is based on
the RIT model of Career Education. This means that students don not gain only
theoretical knowledge, but also engage in hands-on experiential learning in a
real-world environment.

2.6.2 What is a Co-op?

A Co-op is a cooperative education work experience in a private or governmental

organization in Kosovo or abroad. It is a paid professional experience of 400

hours which must be completed within 3 months (full -time students) or 6 months

(part-time students). The Co-op must be a qualitative learning experience related

UOwUi | wUUUET OUzZUWEEUI 1 UwbOUI Ul UOUWEOGEwWUT 66U
opportunities.
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Ead AUK student must complete one Co-op during the freshm an and
sophomore years and one Co-op during the junior and senior year sin order to be
eligible for the Bachelor Degree. Students who already havea full -time job can
request that their employment be considered for fulfill ment of the Co-op
requirement.

2.7 Undergraduate Advising

$YIUadw 4* wUUOUETI OUwl EVWEOWEUUDT Ol EWEEYDPUOUWE
Studies (CMS), the division of RIT that administers the AUK program s. If you are

not aware of who your advisor is, check with Academic Services. The following

information is provided by the CMS advisors.

2.7.1 Advisors and the Advisor Guarantee

Our mission:

Our goal at is to enable students to derive the greatest possible benefit from their
educational experience by making academic advising a continuous, active process
involving the student, advisor, and institute.

2.7.2 Why Contact your Advisor?

Upon entering the RIT Academic Program at AUK, each student is assigned an
advisor from the RIT campus in the USA or the onsite advisors in Kosovo. Contact
us if you have questions about:

A Dropping or withdrawing from a course.

A Calculating your GPA

A Transferring credit

A Determining h ow many classes you have left in your degree

A Substituting one course for another course that you have taken or would like
to take.

A Seeking information and advice about any other issue related to your

academic course of study.

Advisor Response Time:

Our academic advising role is to act as a mentor and advocate for you, as well as
help you successfully complete your degree requirements. To that end, we are
committed to responding to you in a timely and effective manner. We commit to the
following response times:

A Phone Calls- 2 Business Days
A Email ¢ 2 Business Days
A Letters of Recommendation ¢ 10 Business Days
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Who We Are:

‘I' 3

Abby Bernr

Michelle Firnstein

Edona Krasniqi

Donna McGowan -Smith

Albina Balidemaj
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